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Unique Entity ID (UEI)
Sam.gov

Today’s agenda:
UEI basics
UEI registration process
Important considerations
Resources
Q&A

Introduction to the UEI 



Unique Entity ID (UEI)
Sam.gov

The Unique Entity Identifier is a 12-digit number assigned by
the federal government to identify each organization that
does business with the government.

You must secure your UEI in order to apply for federal
grants, contracts, or cooperative agreements.

Businesses
Non-profits
State and local agencies, etc.

I’m just a small business applying for a small grant,
why do I need to jump through these hoops?



Unique Entity ID (UEI)
Sam.gov

Acronyms to know:  
UEI: Unique Entity Identifier
CAGE Code: Commercial and Government Entity
EIN: Employer Identification Number

Entity Formations:
Sole proprietorship
LLC
Corporation

Learn your state’s business licensing requirements,
and start early!



1:  Business formation
Sole Proprietorship vs. LLC or Corporation

2:  DBA vs. Sole Proprietorship
A DBA is not a separate entity in Sam.gov

3: Addresses and naming conventions
Use of your name vs. business name
Mailing vs. physical addresses

3:  Documentation you’ll need if your information is not in Sam.gov 
EIN letter
Utilities statements
County and state business registrations, etc.
Hard copies and digital copies

Things to consider before registering:

Tip: Seek assistance,
especially if you are in
the earliest stages of
business startup.

Unique Entity ID (UEI)
Sam.gov



Where do you get one?

Through SAM.gov which is an official website of the
United States government. 

SAM.gov is FREE to use

There is no charge to get a Unique Entity ID

Unique Entity ID (UEI)
Sam.gov



1.Go to SAM.gov: Navigate to the official System for Award Management website SAM.gov.

How to register for a UEI #

Click Here



STEP TWO :

Sign In/Create Account: 

By logging in using Login.gov or
create a new account if you don't

have an account just yet.



STEP THREE :



STEP FOUR :



STEP FIVE:



STEP SIX :



STEP SEVEN :



STEP EIGHT :



Renewals

By logging in using Sam.gov 
If you already have a account

using your Email that you sign up
with and Password you’ve created

Unique Entity ID 

Sign In 



Renewal
Unique Entity ID 



Best practices for maintaining your UEI & Sam.gov profile
Unique Entity ID 

Key Maintenance Practices:

Renew Early & Regularly: Start the annual renewal process at least 60-90 days
before expiration to avoid losing eligibility.

Update Beyond Renewal: Don't wait for renewal; update information (address,
banking, ownership, services) whenever changes occur, ideally quarterly.

Secure Credentials: Keep login information safe and accessible to responsible
personnel to prevent access issues.

Train & Inform Contacts: Designate responsible points of contact and ensure they
understand the importance of timely updates.

Validate Information: Double-check all data for accuracy, especially business size,
financial details, and contact info, to prevent rejections or delays.



Active

Inactive

Unique Entity ID 



Resources
Unique Entity ID 

Arizona California Nevada Utah

Monterey Bay APEX
Accelerator

montereybayapex.org

Small Business
Development Centers

sba.gov

Nevada APEX
Accelerator:

goed.nv.gov/programs/n
evada-apex-accelerator

Nevada SBDC:

nevadasbdc.org

Nevada Food Business
Center:

extension.unr.edu/food-
business-center

Utah APEX Accelerator:

business.utah.gov/apex

USDA Rural
Development (Utah):

rd.usda.gov/ut

Utah Food Biz:

extension.usu.edu/
foodbiz

Arizona APEX
Accelerator:

https://arizonaapex.org/

Arizona Commerce
Authority:

azcommerce.com/

Arizona Small Business
Development Center:

arizonasbdc.com

Useful Links:
SAM.gov/help
Federal Service Desk: fsd.gov/gsafsd_sp

NorCal APEX 
Accelerator

www.apexnorcal.org

https://www.sba.gov/


Get in touch!

Stay Updated: 
Quarterly Newsletter:

bit.ly/SWRFBC-Newsletter

Website: www.swfoodbiz.org

Follow @swfoodbiz on social media

Learn more!



Thank You
For Joining us




